
Careers Coordinator
For September 2022

We are looking for a self-motivated and confident Careers Coordinator with good

general administrative and communication skills and with the ability to develop good

relationships with all stakeholders (students, parents, carers, staff and outside

agencies). You will work alongside the Careers Lead to further develop our careers

provision that prepares young people for the choices and transitions in education,

training and employment. There is an opportunity to become a qualified careers adviser.

Whilst this is a part-time role (21 hours per week with flexibility on working pattern,

term time plus inset days and one week during school holidays, preferably to coincide

with GCSE result day), we may consider applicants preferring full-time hours (36) with

additional administrative roles added. Please see the attached job description.

Salary dependent on experience and qualifications but within NJC Scale 4 /5 range

(£23,400-£26,985 FTE pa).

SRRCC is an innovative, friendly and inclusive place to work. While we ask you to support our Catholic
ethos, being a practicing Catholic is not a requirement, we welcome applicants from any background.

If you would like an informal conversation prior to applying, or to arrange a visit, please contact us at
recruitment@srrcc.org.uk or 0208 325 4630.

Please send the CES application form, two references and a covering letter to:

recruitment@srrcc.org.uk by 10am Wednesday 6th July 2022.

Interviews to be held on Wednesday/Thursday 13th/14th July 2022.

Please note that applications will be considered as they are received and you are therefore

advised to submit your application as early as possible, as some interviews may take place, and

an appointment may be made, before the closing date is reached for this position.

St Richard Reynolds Catholic College is committed to safeguarding and promoting the welfare of

children and expects all staff to share this commitment. Applicants will undergo appropriate child

protection screening including checks with past employers and the Criminal Records Bureau.
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