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To see the Local SEND Offer for Richmond and Kingston see HERE 

 
A guide to St Richard Reynolds Catholic Primary School’s SEND Interventions or 

Provision 
 

3. Meet/speak with 

parents and pupil to 

agree a support 

intervention plan. 

5. Teacher/LSA 

monitor pupil progress 

to outcomes. Adapt if 

necessary. 

4. SENDCo plans 

and resources the 

intervention. 

Teachers and/or 

LSAs deliver the 

support. 

2. Teachers and SENDCo 

discuss individual pupil 

learning needs and 

whether additional support 

would be appropriate and 

effective. 

1. The school assesses 

all pupils’ strengths and 

areas for development. 

6. Teacher and SENDCo 

evaluate effectiveness 

of provision within time 

period agreed. Report to 

parents. Next steps? 

St Richard Reynolds Catholic Primary School 

Policy: SEND Information Report 

Date of publication: September 2019  

Complies with SEN CoP 2014 

6.79 The governing bodies of maintained schools and maintained nursery schools and the proprietors of academy schools must 
publish information on their websites about the implementation of the governing body’s or the proprietor’s policy for pupils with SEN. 
The information published should be updated annually and any changes to the information occurring during the year should be 
updated as soon as possible. The information required is set out in the Special Educational Needs and Disability Regulations 2014. 

 

https://www.afclocaloffer.org.uk/
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1. Who are the people in school who have responsibility for Special Educational 

Needs and Disabilities?  

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SENCo – Velia Hartland  

Responsible for: 

 Coordinating the support for children with special educational needs or 

disabilities (SEND), maintaining and developing the school’s SEND 

information and other statutory communication.  

 Monitoring the progress of all children with special educational needs 

and ensuring that communication with parents is accessible, frequent 

and responsive.  

 Ensuring that staff are trained and equipped to meet the needs of 

children with SEND through providing advice, training and access to 

continuous professional development.  

 Together with the Head of Primary and the Primary Leadership Team, 

ensuring that the financial provision for children with SEND is met and 

managed effectively.  

 Updating and reporting on the school’s register of learners with SEND 

and ensuring that tracking and record systems are in place to evidence 

progress and provision.  

 Liaising with external agencies that come into school to support 

children with SEND and ensuring that information, targets and 

outcomes are clear and accessible to parents and children.  

 Specialist assessment for learners with specific learning or literacy 

difficulties.  

 Day to day management of special educational needs or disabilities 

(SEND) provision within school  

 Provision and planning for access arrangements where learners have 

physical disability or environmental challenge.  

 Monitoring and managing records for learners with Education, Health 

and Care Plans. 

 Ensuring that staff are aware of and appropriately trained in manual 

handling techniques.  

 Ensuring that access to technological and physical aids is in place and 

that staff are confident with these. 

 Overseeing and managing risk assessments for children with SEND. 
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2. How will the school let me know if they have any concerns about my child’s 

learning, special educational needs or disability? 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Your child’s class teacher may initially speak to you at the beginning or the 

end of a normal school day and arrange a further time to discuss the 

concerns.  

 The class teacher may also talk to you about any issues at a parent/teacher 

consultation meeting.  

 The SENCo may contact you and arrange a meeting to discuss your child’s 

difficulties with learning and any possible support strategies the school might 

be considering. We will seek parents’ input and feedback of any concerns 

that they may have regarding their child.  

 Careful support that both school and home can give will be planned and a 

review date of the impact of this will be set.  

 An additional meeting with the SENCo may be arranged.  

 Referrals to outside agencies for additional advice may be discussed and 

planned. 

Head of Primary – Anna McMullen 

Responsible for:  

 The day to day management of all aspects of the school, this includes the 

support for children with SEND.  

 Ensuring that the Governing Body is kept up to date with issues both 

within the school and those that relate to external initiatives that relate to 

SEND.  

 Ensuring that the ethos of the school reflects inclusive practice.  

 

SEND Governor – Andrew Cole 

Responsible for:  

 Making sure that the necessary support is given for any pupil at the 

school with SEND and that roles are carried out effectively. 
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3. How can I let the school know that I am concerned about my child’s progress 

in school?  

 

 

 

 

 

 

4. How will the school consider my views and those of my child with regard to 

her/his difficulties with learning, special educational needs or disabilities? 

 

 

•  contacts 

 Role of SENDCo (including EHCP application) 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 At St Richard Reynolds Catholic Primary School, we believe it is very important for 

parents/carers to be involved in all areas of their child’s learning and we actively 

encourage discussions. We believe, whenever appropriate, that it is essential to 

understand your child’s views on any difficulties they may experience with their 

learning.  

 If your child has an identified special educational need you will be invited, at least 

once a term, to a meeting with the class teacher and SENCo to discuss current 

progress, support strategies being used and expected outcomes.  

 If your child has an Education, Health and Care plan (EHCP) you and your child will 

be able to share your views at an Annual Review meeting. 

 

 If parents have concerns, they should speak to their child’s class teacher initially.  

 If parents feel that concerns are persisting or feel that they would like more advice, 

they can make an appointment to see Velia Hartland, the SENCo by phone or email. 

A meeting will be arranged where you can discuss your concerns and worries.  

 If parents continue to have concerns they may wish to contact Anna McMullen, the 

Head of Primary or the school SEND governor, Andrew Cole. 
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5. How are the teachers in school supported to work with children with SEND 

and what training do they have? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 At St Richard Reynolds most learning needs will first be met through the high 

quality teaching delivered by your child’s class teacher. 

 We regularly review the school training schedule and professional development 

for all teaching and support staff to ensure there is the appropriate expertise to 

support children with special educational needs. 

 The school is able to access training programmes from different organisations 

including the Richmond upon Thames Children’s Workforce Development 

Team’s ‘Achieving for Children Continuous Personal Development Courses. 

 We also seek advice and training from our Educational Psychologist or from the 

Education Inclusion Service. 

 Individual training can also be arranged when necessary. 

 The SENCo and other members of the senior leadership team are responsible for 

supporting the class teacher with planning for children with SEND.  

 The school has a rigorous programme of continuous staff development aimed at 

improving teaching for all children including those with SEND. This will include 

training on SEND issues.  

 Teaching assistants have termly meetings with the SENCo in addition to INSET 

throughout the year. In addition, regular performance management meetings 

ensure that targets are directly linked to support for individual pupils.  

 Individual teachers and support staff attend training courses run by outside 

agencies that are relevant to the needs of specific children in their class.  

 The SENCo holds specific qualifications in SEN related areas. 

 Class teachers plan lessons according to the specific needs of all groups of 

children within their class, and they will ensure that learners’ needs are met 

through quality first teaching and appropriate differentiation.  

 The SENCo will support class teachers and ensure that children’s needs are met 

and specialist advice and recommendations are put in place.  

 Specific resources, strategies and modifications to the environment, where 

possible, will be used to meet learners’ needs. 
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6. What are the different types of support available for children with SEND at St 

Richard Reynolds Catholic Primary School?  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This depends upon the nature of your child’s needs and difficulties with learning or 

emotional wellbeing. Our education provision will match the needs of the four broad areas 

of need as defined in the SEN Code of Practice 2014:  

Communication and interaction                         Cognition and Learning  

Social, emotional and mental health                 Sensory and/or physical needs  

At St Richard Reynolds Catholic Primary School, we have a 3 tiered approach to supporting a 

child’s learning:  

 Wave 1 Universal – this is the quality first teaching your child will receive from 

her/his class teacher and may include some very minor adaptations to match 

learning needs.  

 Wave 2 Targeted- it may be appropriate to consider making additional short term 

special educational provision to remove or reduce any obstacles to your child’s 

learning. This takes the form of a graduated four-part approach of a) assessing your 

child’s needs, b) planning the most effective and appropriate intervention, c) 

providing this intervention and d) reviewing the impact on your child’s progress 

towards individual learning outcomes.  

 Wave 3 Specialist – it may be necessary to seek specialist advice and regular long-

term support from a specialist professional outside the school in order to plan for 

the best possible learning outcomes for your child. Specialist services to which we 

have access include the educational psychology service, speech and language 

therapy, occupational therapy, sensory advisory teachers, the primary education 

inclusion support service, child and adolescent mental health services including the 

emotional health service. The school may need to prioritise referrals to these 

services. 

When a child is at Wave 2 it may be necessary to include them on the school’s SEN 

Register at the level of ‘SEN Support’. Parents and carers will have been contacted prior 

to this and will have been made aware of the school’s views of the child’s needs. 

When a child is at Wave 3 and outside professionals are involved we may then be 

considering an assessment towards an Education, Health and Care Plan (EHCP) 
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7. How will the teaching be adapted to meet the needs of a learner with SEND 

and what type of support will be given?  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. How will the progress of learners with SEND be monitored?  

 

 

 

 

 

 

 

 

At St Richard Reynolds Catholic Primary School support will be given in the following ways: 

In-class support: 

 All teachers will seek to narrow the attainment gaps through additional class-based 

support in the first instance. 

 All teachers at have high expectations for all children in their care. 

 All teachers have a clear understanding of individual children’s progress and 

attainment and will quickly identify gaps in understanding and learning when these 

occur 

 A range of methods and approaches are used by all teachers to ensure that all 

children are involved and included with whole class learning.  

Small group support: Some children may access a small group or intervention that is run 

within or outside of the classroom.  

 Group interventions may be run by a support teacher, a teaching assistant or the 

class teacher. 

 Groups or interventions are likely to focus on English – including phonics, reading, 

spelling, maths, speech, language and communication as well as emotional well-

being, social skills and friendship support. 

 In addition, support following occupational therapy and speech and language 

recommendations, will also be offered.  

 

 Progress is continually monitored by class teachers  

 Progress is reviewed formally each term and discussed with the Headteacher, Assistant 

Headteachers and SENCo.  

 Some children with SEND and who are on the school’s SEND register, may be working 

with an SEN Support Plan that reflects their individual targets and may include targets 

set through EHCPs, Statements or the goals of outside agencies such as Speech and 

Language.  

 •The progress of learners with an Education Health and Care Plan (EHCP) is formally 

reviewed at an Annual Review meeting which involves all relevant adults and 

professionals.  

 Progress is also monitored through additional standardised assessments, monitoring of 

progress within groups or individual teaching sessions and by outside agencies where 

relevant. 
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9. What is SEN Support? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When a class teacher or the SENCo identifies a child with possible SEND, the class teacher, 

in consultation with the SENCo, will provide interventions that are additional to those 

provided as part of the school’s usual differentiated curriculum.  

The triggers for intervention through SEN Support will be underpinned by evidence, about a 

child who despite receiving differentiated learning opportunities makes  

 little or no progress even when teaching approaches are targeted particularly in a 

child’s identified area of weakness  

 shows signs of difficulty in developing literacy or mathematics skills which result in 

poor attainment in some curriculum areas  

 presents persistent emotional or behavioural difficulties which are not improved by 

the behaviour management techniques usually employed in the school  

 has sensory or physical problems, and continues to make little or no progress 

despite the provision of specialist equipment  

 has communication and/or interaction difficulties, and continues to make little or no 

progress despite the provision of a differentiated curriculum.  

The child’s class teacher will remain responsible for working with the child on a daily basis 

and for planning and delivering an individualised programme. Parents will always be 

consulted and kept informed of the intervention put in place to help the child, and of the 

outcome and impact of this intervention.  

SEN Support Plans and Pupil Passports: 

SEN Support Plans will follow the Assess, Plan, Do, Review cycle as recommended in the Code of 

Practice 2014. Strategies employed to enable the child to progress will be recorded within the SEN 

Support Plan and Pupil Passport and will include information about:  

 details of need  

 the child’s views  

 current assessment information 

 the interventions that will be in place 

 the impact of these interventions at the review stage 

The Support Plan will only record that which is additional to, or different from, the 

differentiated curriculum and will focus on up to five individual targets that match the 

child’s needs and have been discussed with the child and the parents.  

The Support Plan will be reviewed at least twice a year and parents’ views on their child’s 

progress will be sought. Wherever possible, the child will also take part in the review 

process and be involved in setting the targets. Progress towards targets in the SEN Support 

Plan continues to be the responsibility of the class teacher. 
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10. What is an EHC Plan and who can request one for one for my child? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The purpose of an EHC Plan is to provide special education provision, to meet the special 

educational needs of a child or young person, to secure improved outcomes for him/her 

across education, health and social care and, as he/she gets older, prepare for adulthood. 

A parent or carer, the school or a child over the age of 16 can request an education, health 

and care needs assessment. 

If your child has been identified as having some special educational needs which we feel 

requires focused one to one support, this will be determined through careful assessment 

and review of their progress.  

For most children, SEN support delivered in a targeted way, will be adequate to meet a 

child’s needs. However, where parents and/or the school have significant concerns 

regarding a child’s special educational needs, a request for an EHC Plan needs assessment 

can be made to the Local Authority in which the child lives.  

The type and intensity of provision and interventions offered will vary according to need and 

will support a decision whether to request an Education, Health and Care Needs 

Assessment. This will involve assessment and feedback from a range of professionals with 

expertise relevant to the individual child’s needs. 

 If the request is accepted an EHC Plan may be issued that will allow the school to provide 

support in addition to that which the child is already receiving.  

An EHC Plan will contain;  

 The views and aspirations of the parents and the child  

 A full description of his/her special educational needs and any health and social care 

needs,  

 Clear outcomes for the child’s progress,  

 The specific provision required and how education, health and social care will work 

together to meet the child’s needs and support the achievement of the agreed 

outcomes,  

 The parents and/or the school (usually the SENCo or Headteacher) can request that 

the Local Authority conduct an assessment of a child’s needs. This may lead to an 

EHC Plan.  

 The packages that an outside service may offer will reflect what desired outcomes 

for the child are included in the EHC Plan. 
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11. How is SEND funding allocated to children at St Richard Reynolds?  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The school budget includes funding to support children with SEND who are on SEN 
Support. The Principal of the College and the Head of Primary decide on how to allocate 
the budget for SEND, in consultation with the school business manager and school 
governors, on the basis of needs within the school.  
 
Planning for support is made in response to the needs of individual learners and where 
progress and attainment is a cause for concern. All provision and interventions are 
regularly reviewed.  
Staff training will be undertaken in response to children’s learning needs.  
 
Who are the other people providing services to children with SEND at St Richard Reynolds  
Catholic Primary School?  
Paid for by the school directly or through SLAs (Service Level Agreements) with agencies:  

 Educational Psychology input to allow a wider access to advice and assessment  

 Family Support Worker  

 Ad hoc input from a counsellor and anger management specialist  

 Sensory service for children with visual or hearing needs.  

 Access to the borough’s SEND Advisor for advice and continuing professional 
development.  

 The Education Inclusion Support Service.  

 

Provided and paid for by the health service (Richmond and Kingston NHS Trust)  
 School Nurse providing training to enable staff to support specific medical needs 

i.e. diabetes, asthma, allergies as well as offering consultation meetings with 
parents 

 Speech and Language consultation service and advice in addition to support 
funded under EHC Plans or existing Statements of Special Educational Need 
(provided by health but delivered by the Local Authority).  

 Occupational therapy (also delivered offsite via the consultation clinic)  

 Physiotherapy  
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12. What support is offered to parents of children with SEND? 

 

 

 

 

 

 

 

 

 

 

 

13.  How is St Richard Reynolds accessible to children with SEND?  
 

 

 

 

 

 

 

 

  
 
 
 
 

 

 Class teachers meet all parents to discuss progress at the two parents’ evenings held 
each year. Additional meetings can easily be arranged to discuss concerns and 
progress and parents can request these via the school office.  

 The SENCo is available for meetings to discuss any aspect of support, progress or to 
advise on concerns or next steps and is regularly available at the beginning and end of 
the day for informal meetings or a catch-up. Parents are also regularly contacted by 
phone or by email and the SENCo will respond quickly to any communication from 
parents.  

 The Head of Primary is available for meetings or via email or telephone. 

 Information from outside agencies will be shared with parents in person where 
possible or otherwise through a report.  

 The Local Authority provide information about their Local Offer with detail about what 
is available to parents of children with SEND. Please find the link to the local offer 
here: https://www.afclocaloffer.org.uk 

  Kingston and Richmond SEND Family Voices can support parents through the EHC 
Plan assessment process http://www.sendfamilyvoices.org/ 

  

 

 The school is situated over two floors with use of a lift.  

 The school has disabled toilets and a shower is available if necessary.  

 The school seeks access to specialist equipment for learners when required through the 
Local Authority and technology providers.  

 Extra- curricular activities are available for all children with or without special educational 
needs.  

 

https://www.afclocaloffer.org.uk/
http://www.sendfamilyvoices.org/
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14. How will St Richard Reynolds Catholic Primary School support my child in 
transition stages? 

 

 

 

 

 

 

 

 

 

 

 

15.  Who can I contact if I have a complaint about the SEN provision made for my 

child? 

 

 

 
 
 
 
 
 

 

 

 

 

 

 

 Initially speak with your child’s teacher or the SENCo. Hopefully they will be able to 

address your concerns. 

 You can then contact the Head Primary School, who may direct you to the school’s 

Complaints Policy and procedure (see website).  

 

 We liaise closely with the school/ nursery your child is transferring from. We are able 
to discuss with the relevant teachers any individual needs and how best to support 
your child in school. We are happy to visit the settings if necessary before your child 
starts school.  

 We take care to ensure that during any transition points (joining the school, moving to 
a new school, changing to a new class and a new teacher at the end of each year, 
transferring to secondary school) a new setting or new staff are aware of individual 
pupils’ needs, learning progress and best support strategies.  

 We make arrangements to ensure there is a smooth transition when your child 
transfers to his/her secondary school of choice.  

 If your child has an EHC Plan, we arrange to review it in sufficient time prior to 
him/her moving between key phases of education. You will be kept informed of these 
arrangements and asked to attend the reviews.  

 


